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1. Ilepeyenn NJIAHMPYEMBbIX Pe3yJIbTATOB 00YUYE€HUsI 1O JUCIHUIINHE
(MOyJ110), COOTHECEHHBIX € MIAHUPYEMbIMHU Pe3yJabTATAMU OCBOEHUS
00pa3oBaTeJbHOI MPOrPpaMMBbI

[Ipouecc w3yyeHHsT [OaHHON JHUCIUILIAHBI

(Monmynsl) HampaBlIeH Ha

dbopMupoBaHUE CIECAYIOMMNX KOMIIETCHIIMH U WHAMKATOPOB MX JIOCTHIXKEHHS, a
TaK)X€ pe3yJIbTaTOB OOYYEHHS, COOTHECEHHBIX C HMHAUKATOPAMU JOCTUKEHUS

KOMIICTECHIIMN:
Kox v nanmenoBanue Koabl 1 uHAUKATOPBI
. . Koasb! 1 pe3yjbTarsl 00yueHust
KOMIIeTeHIUH AOCTHKEHHUs] KOMIIeTeHIHit
YK-11. Crnoco6en | YK-11.1. [Inanupyer, [PO3 YK-11.1:
¢dbopMupoBaTh OpraHu3yer u IIPOBOJMT |- 3HATh JIEUCTBYIOIIME IPAaBOBbIE
HETEepIMMOE OTHOILIEHHE | MEPONPUATHs, OOecreynBaroliye | HOpMbI, obecreunBaronme 60pb0y
K MIPOSIBJIICHUSM | pOPMHUPOBAHUE IPaXAAHCKOW [C  MPOSBIEHUSMU HIKCTPEMU3MA,
HKCTpEMH3Ma, NO3MLIMM W NPEeAOTBpAlleHUE |Teppopu3Ma M KOppyluued B
TeppopusMa, KOppyHIMH B  COLUYME, K|pa3JIU4HbIX o0macTsix
KOPPYILHOHHOMY HPOSIBICHUSAM HKCTPEMU3MA, | KU3HEAEATEITbHOCTH.
MIOBE/ICHUIO U | TeppopH3Ma.
nporusBojekicteoBath MM |YK-11.2. ®opmupyer Hasbiku|POY YK-11.2:
B npodeccHoHaIbHOM | B3aUMOIEHCTBUS B OOIIECTBE HA |- yMETh TJIaHUPOBATb,
JeSITeIbHOCTH OCHOBE HETEPIHMMOI'0 OTHOIIEHUS |OPraHU30BbIBATh M IPOBOJUTH
K TpPOSBICHUSM SKCTPEMHU3MA, |MEPONPUATUS, OOecreunBaroIine
TeppopH3Ma U K KOPPYHLHH. dbopmupoBaHue rpak1aHCKON
NO3UIMM U IPEeNOTBpPALICHUE
KOppYyIMM B  COLMyMe, K
IPOSIBJICHUSM 9KCTPEMU3MA,
TeppopHU3Ma.
IIK-8. VYmeer| I[IK-8.1. [TpoBoaut | PO3 TIK-8.1:
OpraHU30BbIBATH KOHCYJIbTAI[MOHHYIO pPabOTy C |- 3HaTh  KOHCYJIbTAl[HOHHYIO
KOHCYJIbTAI[HOHHYIO nojpaszenieHus M~ O0aHka ¢ | paboTy ¢ MoApa3AeNeHHSIMU
paboty C| LelNbio npeaBapuTeNbHOro | 6aHkKa c LEJIBIO
nojpa3fiesieHusiMi  OaHKa | CONPOBOXKACHUS JESTENHOCTH | MIPEABAPUTEIHHOIO
c LIEJIBIO | 110 UITOTEYHOMY KPEIUTOBAHUIO. | COMPOBOXKICHHUS  JI€ATEILHOCTH
IIPEIBAPUTEIILHOTO 110 UIIOTEYHOMY KPEAUTOBAHUIO.
COIPOBOXKICHUSA [1K-8.2. Anammusupyet | POV IIK- 8.2:
JeSITEIIbHOCTH 10 | pMHAHCOBOE MIOJIOKEHUE | - YMETb OpraHU30BBIBATH
UIIOTEUHOMY 3aeMIIKKa u TE€XHUKO- | KOHCYJIbTAlUOHHYI0  paboTy cC
KpEAUTOBAHUIO, HPKOHOMHUYECKOE  00OCHOBaHHE | MOApa3ieieHus MM  OaHKa  C
OKa3bIBaTh KIIMEHTY | KpeIuTa. LENIbIO IIPEIBAPUTEIILHOTO
noMoms B moadope COMPOBOXKACHUSI  JESITEIbHOCTH
ONTUMAJILHOTO BapUaHTa 110 UIIOTEYHOMY KPEAUTOBAHUIO.
unoreyHoro kpeaura B| [1K-8.3. OxaswiBaer coaeiictBue | POB T1K-8.3:
COOTBETCTBUU C|B  moxbope  ONTHUMAJIBHOIO | - BJIAJIETh HaBBIKAMU
BBISIBJICHHBIMU BapHaHTa WIOTEYHOTO0 KpEIUTa | OpraHu3alii KOHCYJbTAallMOHHOMN
OTPEOHOCTAMH. B COOTBETCTBHUU C BBISIBIIEHHBIMHU | pabOTBl € MOApa3AeiIeHUIMU
MOTPEOHOCTSIMHU. OaHka c LEeJbI0
IIPEIBAPUTEIIBHOTO
COMPOBOXKACHUS  JESITEIbHOCTH

10 MITIOTCYHOMY KPCAUTOBAHHUIO.

2. MecTo y4eOHOM AMCUMILIMHBI (MOAYJIA) B CTPYKTYpe 00pa3oBareIbHOM

IPOrpaMMbI




b1.B.11 JlucuurnuHa «Jlemonpon3BOACTBO» OTHOCUTCS K 00s3aTEIbHBIM
JTUCITUTUTMHAM 4acTH, popMUpYyeMOl y4aCTHUKAMH 00pa30BaTENIbHBIX OTHOIIEHUN
porpaMmbl OakanaBpuata 1o HampasiieHnto moarotoBku 38.03.01 Dxonomuka.

[Ipouecc m3ydeHus AUCUUIUIMHBI CTPOUTCS HAa OCHOBE 3HAHHWM U YMEHUHU,
paHee MOJyYEHHBIX 00YyYaIOIUMUCS B XOJ€ OCBOCHHUS Psifia pPa3/iesioB CIECAYIOIINX
npeamecTByomux —auciuiui:  «Mudopmatukay, «IDTHka U KyJbTypa
yrpasieHus», « KOMIbIOTEpHbIE CUCTEMBI U CETH.

N3ydenne naucuMIuiiHbl —«Jleonpou3BoACTBO»  siBIsSeTCs 0a3oit s
W3YUYCHHUs CIEAYIOUIUX TUCHUIUIMH: «Pa3paboTka ympaBieHUECKOTO pelIeHUs,
«l"ocynapcTBEHHOE peryJMupoBaHUE IKOHOMHUKW», «['ocynmapcTBeHHas ciyxkba B
Poccuiickoii penepammimy.

Lenvio n3ydeHHUs] AUCIHUIUIMHBI SBISETCS MPUOOPETEHHE O0Y4YarOIIMMUCS
TEOPETUYECKNX M TPAKTUYECKUX 3HAHUN K OQOPMIICHHUIO U COCTaBJICHUIO
OpraHU3aAIMOHHO-PACTIOPSAUTEIBHBIX JIOKYMEHTOB Kak 0a30BOMYy IIpoleccy B
peanu3alyy BCeX yMpaBlIeHYECKUX (DYHKITHM.

3aoauu u3y4eHus: JUCUUIUIAHBL:

- ITO3HAKOMHUTH oOyvaronuxcst  C CUCTEMOU COBPEMEHHOI0
rOCyJ1IapCTBEHHOTO PEryJIUPOBAHUS JACIONPOU3BOICTBA;

- W3YYUTh OCOOCHHOCTH O(OPMIICHHS PaA3JIMUYHBIX BHUJOB JIOKYMEHTOB
JICIIOBOT'O OOIICHHS;

- BBIpaOOTaTh MPAKTUYECKUE HABBIKH JJIs1 OPOpMIICHHUS;

- OpPraHU3aIMOHHO-PACTIOPSAUTEIIHHBIX JOKYMEHTOB M HAIMCAHMS JEIOBBIX
MIACEM.

3. O0beM qUCHUIIMHBI (MOAYJIfA) B 3a4€THBHIX eIUHHUIAX ¢ YKA3aHUEM
KOJIMYeCTBA aKaJleMUYeCKUX MM ACTPOHOMHUYECKHUX YACOB, BbIeJEeHHBIX HA
KOHTAKTHYI0O pa0doTy 00y4alIuxcs ¢ npemnojaaBaresieM (1Mo BUIaM y4eOHbIX

3aHATHUII) M HA CAMOCTOSITEJIbHYIO PadoTy 00ydarommXxcsi

O6mast TpynoeMKOCTh (00beM) HMUCIUIUIMHBI (MOIYJsl) COCTaBisieT 3
3auetHble enuuuilbl (3E), 108 akageMnueckux 4acos.

Brb1 yueBHoii padoThi ouHas opMa | OuyHO-3a049Has |3a04yHas popma
o0y4eHus o0y4eHus o0Oy4ueHus

O01mas Tpy10eMKOCTh JUCUMILIMHBI (B Yacax) 108 108 108
AyauTopHas padora (B yacax): 48 34 10
Jlexmum (J1) 24 14 4
[Tpaktrueckue 3ansatust (113) 24 20 6
CamocrositesbHas padora (CP) (B yacax): 60 74 94
KonTpoas - - 4
@®opMa UTOTOBOI0 KOHTPOJIS 0 AUCHHUILINHE 3a4yer 3auyer 3ayer

4. Cogepxanne TUCHMILIUHBI (MOAYJIs1), CTPYKTYPHMPOBAaHHOE 110 TeMaM
(pa3mesiam) ¢ yKa3aHHeM OTBEIEHHOT0 HA HUX KOJIMYECTBA AaKaAeMHUYeCKUX
WIH ACTPOHOMMYECKHX YACOB M BU/IOB Y4€OHBIX 3aHATHH

Ounasi popma o0yueHust

Bunsl yueOHoit paboThl 1
HavnmMeHoBaHue pa3ieyioB u TeM TPYZOEMKOCTb (B Hacax OrieHOYHBIE Pesynbrarh

(Momyei) Oo6miee | KonrakTHas CP cpencTBa o0ydeHus
K-BO pabota




yacoB | Bcero 1 m
4acoB
Tema 1. Brenenue B MpaxTaeckas
JIETIOTIPON3BOICTRBO. OcCHOBHBIC 10 4 2 1216 p a6oTa PO3 IIK-8.1
TOHSITHS U TEPMHUHBI. P
Tewma 2. Mcropus — passumin |, 4 | 2 2|6 Pepepar PO3 TTK-8.1
JISIIOTIPOM3BOJICTBA.
Tema 3. CoBpeMeHHOE
rOCyIapCTBEHHOE pa3BUTHE 10 4 2 1216 Pedepar POY VK-11.1
JISIIONPOM3BOJICTBA.
Tema 4. IlpaBuna cocTaBleHUS U 10 4 > 1216 TIpakTrueckas POY IK-8.2
o opMIICHUS IOKYMEHTOB. paboTa
Tewa 5. Opramusawiomto- | 4 | 2 |2|6| Pepepar | POYYK-11.2
pacTopsIINTENbHBIC JOKYMEHTEHI.
Tema 6. E:I/ICTeMa HHGPOPMAITHOHHO- 10 4 RN Pedpepar POV TK-8.2
CIIPaBOYHON JOKYMEHTAIIUHL.
Tema 7. Ciry>xeOHasi mepenucka. 12 6 4 1216 IIpakTrueckas POY TIK-8.2
pabora

Tema 8. JIOKyMEHTHI 110 JHUYIHOMY
coctaBy. CocraBicHHE  JTUYHBIX 12 6 2 1416 Pedepar POB IIK-8.3
JIOKYMEHTOB.
Tema 9. OpraHuzanus paboOTHl ¢

12 6 2 1416 Pedepar POY IIK-8.2
JIOKYMECHTaMH.
Tema 10. Cucremaruzanust H
XpaHECHHE YIIPABICHYECKHUX 12 6 4 | 2| 6 | TectupoBanue | POB IIK-8.3
JTOKYMEHTOB.

Bcero mo kypcy yacoB: 108 48 24 (24|60

OuHo-3a04Has ¢gopma o0yueHust

Bunpl yue6Hoit paboThl 1

TPYJAOEMKOCTb (B Yacax

HaumenoBanue pa3aenos u TeMm 06 KonrakTHas OueHouHbIE Pesynbratet
(Momymeit) tee pabota cpencTea o0yueHus
KBO B cero P
4acoB J 113
4acoB
Tema 1. BBenenne B TMpaKTaeckas
JIETTOTIPOU3BOJICTBO. OcCHOBHBIC 11 4 2 |27 |"P aGora PO3IIK-8.1
TIOHSTHUS U TEPMHHBI. P
Tema 2. Hctopus pasBuTHs 10 3 1 217 Pedepar PO3 ITK-8.1
JISIIONPOM3BOJICTBA.
Tema 3. CoBpeMeHHOE
rOCyIapCTBEHHOE pasBuTHE 10 3 I (2|7 Pedepar POVY VK-11.1
JISIIONPON3BOJICTBA.
Tema 4. IlpaBuna cocTaBieHUS U 11 4 7 1o l7 IIpaktuueckas POY K-8.2
0hOpMIICHUST JOKYMEHTOB. pabora
Tewa 3. — Opramwsawiomso-| .y | 3 | | |5 7| pepepar | POY VK-112
PacTOpPs,INTENLHBIC JOKYMEHTEHIL.
Tema 6. VCI/ICTCMa nH(pOpMaIMOHHO- 10 3 11217 Pedpepar POY K-8.2
CIIPaBOYHOMN JOKYMEHTAIIUHL.
Tema 7. CiryxeOHast epermcka. 11 3 112138 [IpakTrueckas POV [IK-8.2
pabota
Tema 8. JIOKYMEHTBI MO JUYHOMY
cocraBy.  CocraBieHHe  JIMYHBIX 12 4 2 128 Pedepar POB TIK-8.3
JIOKYMEHTOB.
Tema 9. Opranumzauusi paboOTBl €
12 4 2 128 Pedepar POV IIK-8.2

JTOKYMEHTaMH.
Tema 10. Cucremarusanust H#
XpaHeHHe YIPaBICHYECKUX 11 3 1 | 2 | 8 | TectupoBanue | POB ITK-8.3
JTOKYMEHTOB.




Bcero mo kypcy 4acos:

| 108 | 34 | 14 |20]|74]

3aounasi gopma o0ydyeHust

Bunsl yueOHoit paboThl 1
TPYIOEMKOCTH (B acax
HaumenoBaHue pa3iesnoB U TeM KonrakrHas Or11eHOYHBIE Pezynbrarel
’ Ob6mee
(Moyneit) pabota cpencTBa o0yueHus
K-BO g Cp
4acoB Crol g 3
JacoB
Tema 1. Beenenue B MoakTnaeckas
JIEITOTIPOU3BOICTBO. OCHOBHEBIC 11 2 1 9 p aGoTa PO3 IIK-8.1
TIOHATHUS U TEPMUHBI. P
Tema 2. Ucropust  pasButHs 9 ) ) 9 Pedepar PO3 MIK-8.1
JIEJIOTIPOU3BO/ICTBA.
Tema 3. CoBpeMeHHOE
roCyJapCTBEHHOE pasBuTHE 11 2 1 9 Pegepat POY VK-11.1
JIEJIOTIPOU3BO/ICTBA.
Tema 4. IlpaBuma cocTaBieHHS U 10 1 ) 9 ITpakTrueckas POV TIK-8.2
0o(hopMJICHHUS JOKYMEHTOB. pabora
Tema > OpraHH3alHORHO- 10 1 - 9 Pegepat POY VK-11.2
pacropsIuTeNbHble JOKYMEHTBIL.
Tema 6. uCI/ICTCMa H(pOpPMAIMOHHO- 10 1 ) 9 Pedpepar POY IIK-8.2
CIPaBOYHON JIOKYMEHTAIHH.
Tema 7. CiryxeOHas mepenucka. 11 1 ) 10 IIpakTuueckas POY IK-8.2
pabora

Tema 8. JOKyMEHTBHl TO JHUYHOMY
cocraBy. CocraBieHue  JHYHBIX 11 1 1 10 Pegepar POB IIK-8.3
JTOKYMEHTOB.
Tema 9. Opranuzanus paboTHI ¢

10 - - 10 Pedepar POV IIK-8.2
JIOKYMECHTaMH.
Tema 10. Cucrematmzanuss |
XpaHeHne YIPaBIEHUYECKUX 11 1 1 10 | TectupoBanue | POB I1K-8.3
JIOKYMEHTOB.
3auer 4

Bcero mo kypcy 4acos: 108 10 4 94

Conep:xanue pa3iesioB M TeM IUCHUILIMHBI

Tema 1. BBenenue B aejionpou3BoacTBo. OCHOBHbIE NOHSATHS M TEPMUHBI.

[IpenMer u 3agaum Kypca JeJIONPOU3BOICTBO.

[lonsiTue  «AENONMPOU3BOACTBOY»,  JOKYMEHTAllMOHHOE  OOecredeHue
nenornpousBoAcTBay ([OVY). Ilonsatus «undopmarmus» U «I0KyMeHT» Mecto u
pOJIb JOKYMEHTOB B YNpaBICHUU. 3HAUYCHHWE WHQOOPMAIMU ISl TPUHATHS
YIIPABJICHYECKUX PELICHUM.

Buner ynpaBneHueckux AOKyYMEHTOB. [loHsTHE «QYHKIIMHM TOKYMEHTay,
NoJIM(PYHKIIMOHAIBHOCTh JOKyMeHTOB. CBolicTBa JTOKyMeHTOB. Knaccupukanus
JIOKYMEHTOB.

Tema 2. UcTopusi pa3BUTHA 1e10IPOU3BOACTBA.

JlenonpousBoacTBO B ApeBHepycckoM rocynapcrBe (X-XI). Ilpukasznoe

ACJTIOIIPOU3BOACTBO. Komnexckoe ACIOIIPOU3BOACTBO MI/IHI/ICTCPCKOC
ACITOIIPON3BOACTBO.
ILGJIOHpOI/ISBO,Z[CTBO B COBCTCKHX YUPCIKACHUAX. FOCYI[apCTBGHHOG

JIEJIONIPOU3BOICTBO B COBPEMEHHYIO JIOXY.
Tema 3. CoBpeMeHHOE rocy1apCcTBEHHOE Pa3BUTHE 1€JI0NPOU3BOICTBA.

7



3akoHoaTenbHOE peryiaupoBanue aenonpousBojactBa. EI'CJI u ocHOBHBIE
ee HampaieHusi. HopMaTUBHO-METOAMYECKOE PEryIUPOBAHKE JEIONMPOU3BOACTBA.
l'ocynapcTBeHHble CTaHAAPTHI, UX POJb U 3HAUEHUE. THUIOBAasT MHCTPYKUHUS MO
JIEIOTIPOU3BOICTBY B (pelepaidbHBIX OpraHaxX HMCIOJHUTENbHOU BiacTu. [IpaBuiia
0 JEeJONPOU3BOACTBY B (penepanbHbIX OpraHax MCIHOJHUTEIbHON BIIACTH.
Meroanueckre peKOMEHAALMH MO pa3padOTKe MHCTPYKIUH MO ACIIONPOU3BOACTBY
B (efiepaIbHBIX OpraHax MCIOJTHUTEIBHON BJIACTU. YHUDUIIMPOBAHHBIE CUCTEMBbI
JTOoKyMeHTaiuu. HopMaTuBHbBIE TOKYMEHTHI 110 TPYly U OXpaHe U Tpy/aa.

Tema 4. [IpaBusia cocraBjieHusi 1 0popMJIeHUSI IOKYMEHTOB.

®opmatel Oymarn u mnons. Hymepamusi nuctoB. Popmyisip-oOpasell.
TpeOoBanus K OylaHKaM JIOKYMEHTOB. XapakTEPUCTHKA TOCYIapCTBEHHOTO
cTaHaapra. «YHUQUIHUPOBAHHBIE CHCTEMbl TOKYMEHTAIlMU. YHUGUIHUPOBAHHAS
CHUCTEMAa OPraHU3AIMOHHO-PACIIOPSAUTEILHON JOKYMEHTAalMU. TpeboBaHUs K
opopminenuto gokymentoB» ['OCT P 6.30 — 2003. IlpaBuna odopmieHus
JIOKYMEHTOB MPU UCMHOJb30BAHUHN TEXHUUECKUX CPEJICTB.

IOpuanueckas cunna nokymenTa. FOpuanyuecku 3HauuMble PEKBU3UTHI.

Tema 5. Oprann3zanuOHHO-pPACTIOPSAUTEIbHbIE JOKYMEHTBI.

OpraHu3aiMoHHO-TIPABOBBIE JOKYMEHTHI, UX HA3HAYECHHE U COJIepKaHUE.
O6mue TpeOoBaHUSA K OpraHU3allMOHHBIM JOoKyMmMeHTam. [IpaBuia coctaBieHue u
odopMIICHUE OT/IEIBHBIX BUJIOB OPTaHU3AIIMOHHO-TIPABOBBIX TOKYMEHTOB.

PacnopsurensHbie JIOKYMEHTHI. OcobeHnHocTu MOATOTOBKH
pacnopsiIuTeNbHbIX  JOKyMeHTOB. [loaroroBka u odopmieHue MpPHUKa30B.
Ocobennoctn oQopMiIeHUS BBIMMCKKM U3 TNpukaza. Crneuuduka HanucaHUs
pACIIOPSIKEHNM, PELICHUN.

Tema 6. Cucrema nHPOPMAITMOHHO-CIIPABOYHON JOKYMEHTALMH.

Haznauenue UH(OPMAITMOHHO-CITPABOYHOMN JOKYMEHTAILIUU B
yIPaBIECHYECKON NEeATENbHOCTU. XapaKTepUCTHKAa OCHOBHBIX BHUJIOB CIPAaBOYHO-
UH(OPMAITMOHHBIX M CTIPABOYHO-aHATUTHIECKUX IOKYMEHTOB.

TpeboBanus Kk cocTaBIeHHI0O U OQOPMIICHHIO TPOTOKOJOB. [lomHbie U
KpaTkue GopMbI IPOTOKOIIOB. TpeboBanus K 0OPMICHHUIO aKTOB.

[Iponienypa mNOATOTOBKH, COCTaBJIEHHME U OQPOPMIICHUE [OKIATHBIX U
O0OBSICHUTEILHBIX 3alUCOK, CIPABOK, 3asBJICHUH, IPECTABICHUH, TPEIOKEHUN 1
zp.

Tema 7. CnyxeOHasi mepenucka.

[IpaBuna u TpeboBaHus K nenoBoMy mnucbMy. COBOKYMHOCTh PEKBU3UTOB
opuIMaTbHOTO MUChMa U MpaBuia uX ohopmiieHus. SA3bIkU CTUIBL OQUIIMATBLHBIX
nuceM. CTpyKTypa nucbma. ITUKET B J1e7I0BOM nepenucke. OCHOBHBIE TpeOOBaHUS
K TEKCTy cly)keOHoro mucbma. OTaenbHble BUIbI THceM (MHGMOPMAIIMOHHOE,
rapaHTUHHOE, TUCbMO-0TBET, MHUCbMO-3aIIPOC, COMPOBOUTEIBLHOE MTUCHMO).

Mexnaynaponnas nepenucka. CTpyKTypa U CMBICIOBBIE YacTH MHUCHMA.
Ctuib TeKCTOB U 0OpMIIEHUE JCIIOBOTO MTUCHMA.

Tema 8. JlokymeHThI mo Ju4HOMY cocTaBy. CocraBjieHHe JHYHBIX
JOKYMEHTOB.

CoctaB ¥ BHUIIbl TOKYMEHTAIUU MO JIMYHOMY COCTaBy. YHU(DUIIMPOBAHHBIE
(OpMBI JOKYMEHTOB.

[Ipukas. Odopmienne npuéma Ha padoty. IlepeBom Ha npyryro padoTy.

[IpenoctaBnenne otmycka. YBoJibHEHHE ¢ paboTel. CocTaBieHUE JUYHBIX
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JOKYMEHTOB.

Tema 9. Opranuzanusi padoThl ¢ JOKYMEHTAMH.

ITonsitue «TOKYMEHTOO00POTaY. IIpaBuna OpraHu3anuu
JOKyMEHTOOOOpoTa. Yder oObema JOKyMeHTOoOOpoTa. OCHOBHBIE JTambl U
MPUHLHUIBI PA0OTHI C BXOASIIUMU, UCXOASIIUMU U BHYyTPEHHUMHU JOKYMEHTAMHU.

[IpaBuna perucTpauvy U UHAEKCAUUUA JOKYMEHTOB. DOpPMBI PETUCTPALIH.
KoHTpoJib ncnonHenus 10KyMEHTOB.

Tema 10. CucTtemaTH3anus ¥ XpaHeHUe YIIPABJICHYECKHX JOKYMEHTOB.

[lonsiTue «HOMEHKJIATypa Jei», BHAbBl HOMEHKIATyphl Aei. TpeboBaHus,
NPEABABISIEMbBIE K COCTABICHUIO HOMEHKIIATYPBI €.

dopMupoBaHue Jiesl B opranuzanuu. TpedoBaHus K GOPMUPOBAHUIO JIEIT.

DKcnepTu3a IEHHOCTH JIOKYMEHTOB. TpeOoBaHMs, MpPEIbsSBISEMbIE K
OpraHU3alli{ U IIPOBEICHUIO SKCIIEPTU3bI LIECHHOCTH JOKYMEHTOB.

5. MeToauueckne yYKa3aHus JJIs1 00y4aloIMXcsi 10 0CBOEHUIO M CIIUTLIUHBI

YcnemHoe OCBOCHME IHUCHMIUIMHBI IIPEANOJIAraeT aKTHUBHOE, TBOPYECKOE
y4acThe 00y4aroluxcsl MyTeM INIAHOMEPHOW, TOBCEHEBHON paOOTHI.

Obwue pexomenoayuu

OOyueHue TmpeAnojaraeT H3y4yeHUE COACpPKAHUSA JTUCUUIUIMHBI  Ha
ayIUTOPHBIX 3aHATHUSAX U B XOJI€ CAMOCTOSITENbHOU pabOThl. Ay IUTOPHBIE 3aHATHUS
npoxoadar B ¢GopMe  JeKIMM M MPAaKTUYECKUX  3aHATUNA/CEMHHapOB.
CamocrosiTenbHas paboTa BKIIOYAET Pa3HOOOpa3HbIA KOMIUIEKC BHJIOM U (QopM
paboThI O0YYAFOIITUXCSI.

N3yueHne OUCHUIUIMHBI CIIEAyeT HaYMHATh C MPOPA0OTKH HACTOSIIEH
pabouei mporpaMMbl, 0co000€ BHHUMaHUE YACINSs LEIsIM M 3ajadyaM, CTPYKType |
COZIEPKaHMIO Kypca.

Cnenyer oOpaTUTh BHHMMaHHE Ha CIHCOK OCHOBHOM W JOTOJHUTEIHHOU
JAUTEpaTyphl, KOTOpas HMMEETCS B JIOKAJIbHOW HH(DOPMALIMOHHO-OMOIMOTEUHON
cucreme  MHctuTyTra, Ha  IpeauaracMble  MPENOJABATEIIEM  PECYPCHI
UH(OPMAIMOHHO-TEIEKOMMYHUKAaIMOHHON ceTtn «MHTepHeT». DTa mHpopmanus
HE0OX0IMMa JIJIsi CAaMOCTOATENIbHOM pab0Thl 00yJaroIIerocs.

[Ipy mnoOAroTOBKE K AayJUTOPHBIM 3aHATUSIM HEOOXOJMMO TIOMHHUTH
0COOEHHOCTH Kax101 (hOPMBI €ro MPOBEACHUS.

Paboma ¢ koncnekmom nexyuii

[IpocMOTpUTE KOHCHEKT cpa3dy mnocie 3aHAThil. OTMEThTEe Marepual
KOHCIEKTa JIEKUWW, KOTOPBIA BBI3BIBACT 3aTPYJHEHUS Uil [OHUMAaHUS.
[lonblTaliTech HAaWTH OTBETHl HAa 3aTPYAHUTEIBHBIE BOIPOCHI, HCIIOJIB3Ys
npearaeMylo Jautepatypy. Eciu camocTosiTenbHO He yJanoch pa3o0parbes B
MaTtepuaie, chopMyIUpyHTE BOMPOCH M 00paTUTECh HAa TEKYIEH KOHCYJIbTAIlUU
WJIM Ha OJIFDKAMIIEH JICKIIMH 3a TIOMOIIBIO K TIPSO 1aBaTeIIo.

Kaxnyro Henmemoo oOTBOAMTE BpeMs Ui TMOBTOPEHMUS IPONIECHHOIO
Marepuana, IpPOBEpssi CBOM 3HAHHS, YMEHUS W HABBIKK 10 KOHTPOJIbHBIM
BOITPOCAM U TECTaM.

Buvinonnenue npakmuueckux 3adanui

Ha nepBoM 3aHATHH MONY4YWTE y MPENOJAABATENs] TEMATUKY MPAKTUYECKHUX

3aJJaHU HA TEKYIIUH CEMECTP U METOJAMYECKUE PEKOMEHIAIUH.
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Ilepen BBINOJHEHUEM NPAKTUYECKUX 3aJaHUI M3yYHWTE TEOPUIO BOIIPOCA,
IPEANoIaraéMoro K HCCIEI0BaHUIO, O3HAKOMbTECH C PYKOBOJCTBOM IO
COOTBETCTBYIOIIECH pPabOTE W TOATOTOBBTE MPOTOKOJ MPOBEICHHUS DPAOOTHI, B
KOTOPBIN 3aHECUTE Ha3BaHUE U LIETTU pabOTHI.

[Ipun nmoaroroBke u padboTe BO BpEMsl MPOBEICHUS MPAKTUYECKHUX 3aHATHM
cienyeT OOpaTHTh BHMMAaHUE Ha CJEAYIOIIME MOMEHTBI: Ha IMPOLECC
IpelBapUTEIbHOM TOATOTOBKM, Ha paboOTy BO BpeMs 3aHATHS, O00pabOTKy
MOJIYYEHHBIX Pe3yJIbTaTOB, UCIIPABJICHHUE MOTYYEHHBIX 3aMEYaHHM.

[IpeaBapuTtenbHasl MOATOTOBKA K MPAKTUYECKOMY 3aHSTHUIO 3aKJIIOYAeTCs B
U3yYEHUU TEOPETUYECKOr0 MaTepuana B OTBEACHHOE MJIi CaMOCTOATEIbHOU
paboThl BpEMsl, O3HAKOMJIEHME C MHCTPYKTUBHBIMH MaTepHallaMd C LIEJIbIO
OCO3HAaHUs 33]1a4 NMPAKTUYECKOTO 3aHITHSL.

PaGora BO BpeMs TMpoBeNEHUs MPAKTUYECKOTO 3aHATUS BKIIOYAET
HECKOJIbKO MOMEHTOB:

- KOHCYJNbTUPOBaHHME OOYyYarOIIMXCS MpPENoAaBaTeNsIMU C  LENbIO
OpEeNOCTaBICHUSl  HWcUepnbiBaoImied  umHpOpManuu,  HEOOXOAMMOW s
CaMOCTOSATEJIHOTO BBIIIOJIHEHHSI PEVIOKEHHBIX MTPENOoaBaTelIeM 3a/1a4;

- CAMOCTOSITEIBHOE BBIIIOJHEHHE 33JAHUI COrTIACHO O003HAYEHHON TEMaTHKH.

O0paboTka, 0000IIEHHE MOJYYEHHBIX PE3YyJbTAaTOB pPaOOThl MPOBOJUTCS
0o0y4arouMMuUCsl CaMOCTOSATEIbHO WM MOJ PYKOBOACTBOM IpenojaBatens (B
3aBUCUMOCTH OT CTENEHH CIOXHOCTH TOCTaBICHHbIX 3ajay). B pe3ynbrare
oopMmIIsieTcss UHIMBUIYalbHBIA oTYeT. [loaroToBiaeHHas K cliaye Ha KOHTPOJb U
OLIEHKY pabora cphaercs npenoaasarento. PopMa OTYETHOCTH MOXKET OBITh
NUCbMEHHAsI, YCTHAs WIN JBE OJAHOBPEMEHHO. [JIaBHBIM pe3ylbTaTOM B JaHHOM
CJIy4ae CIIY>KUT MOJIyYEHUE MOJIOKHUTEIbHON OLIEHKH MO KaXXJIOMY NPAKTUYECKOMY
3aHATHIO0. DTO SBISAETCS HEOOXOJUMBIM YCIOBHUEM IPH MPOBEACHUU PYyOEkKHOTro
KOHTpOJIA M Jomycka K 3adeTy. [Ipum mnosydyeHMH HeyAOBIETBOPUTENIbHBIX
pe3yabTaTOB OOYyYarOUIMICA MMEET IPaBO B JIONMOJHHUTEIBHOE BpEeMs IEpecHaTh
IPENoJaBaTeso padoTy 10 NPOBEACHHS POMEKYTOUYHON aTTECTALUU.

Cemunapckue 3ansamust

Crnenyer pa3yMHO OpraHM30BbIBaTh PabOTy MO MOATOTOBKE K CEMUHAPCKOMY
3aHATHO. K Teme kaxaoro cemmHapa Aa€Tcsl ONPEeNeIEHHbBIN TUIaH, COCTOSAIMN U3
HECKOJIBKUX BOMPOCOB, PEKOMEHIYETCSl CIHUCOK JHUTEPaTypbl, B TOM 4YHUCIE, U
oOs3aTenbHONM. PaboTy cienyeT HauMHATH ¢ MPOYTEHUS PEKOMEHJIOBAHHBIX TJIaB
U3 pa3IUYHbIX YYEOHHUKOB, O3HAKOMHUTBCA C OCTAJIbHOH PEKOMEH]I0OBAaHHOU
autepaTypoid. Jlamee cieqyer NpoaHAIM3UPOBAaTh HHPOPMALUIO U3 KaXKIOTO
UCTOYHMKA. BBIBOABI M3 aHalM3a JOJDKHBI JE€NIaThCs CaMOCTOATEIBHO, XOTS B
HayKe He clelyeT NnpeHeOperatb aBTOPUTETOM 3HAMEHUTHIX aBTOPOB, HO CIEAYET
INOMHUTb, YTO HE BCE HAy4YHbIE IOJIOXKEHUS SBISIOTCA OECCIOPHON HCTUHOM.
Kputnueckoe oTHomeHHe (KOHEYHO, OOAyMaHHOE) SBISETCS 00sA3aTeIbHbIM
3JIEMEHTOM Hay4HOH aHaJTUTHYECKON pabOThI.

[TonroroBbTe OTBETHI Ha KaXAbplil BOMpOC IuiaHa. Kaxnoe mnonoxxkeHue
OTBETa MOJATBEpkKAaeTcs (ecnu Qopma ceMHHapa 3TO MPeayCMaTpPUBAECT)
BBIICPKKOM W3 JOKyMeHTa. [loAroToBKy cienyeT OTpa3uTh B BUJIE IUIaHa B
crenuaibHOM TeTpaju NOArOTOBKH K CEMUHApaM.

Crnenyer npoayMath OTBETHI Ha TaK HA3bIBAEMbIE «IIPOOJIEMHO-IOTHUECKUE)

3aganus. Kaxaoe U3 9TUX 3aJjaHUi CBSI3aHO C pabOTOM MO CPABHEHUIO Pa3IMUHBIX
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UCTOPUYECKHUX SIBIEHUI, OOOCHOBAaHMEM KaKoro-iubo Te3uca, pacKpbITHEM
colepKaHus OIpeAesIEHHOro noHsaTusa. VX cienyer mpoaymaTh, a T€, KOTOpPbIE
yKa3aHbl IPENogaBaTeIeM, MOKHO BBIIOJHUTH KaK KPAaTKyI0 MUCBMEHHYIO padoTy
Ha OJTHOM — IBYX TE€TPAJHBIX CTPAHUUYKAX.

Ecnu npenoaaBaTenemM NopydyeHO NOATOTOBHUTH JOKJAJ WIM COOOILIEHUE IO
KaKOM-TO YKa3aHHOW Te€Me, TO OH TOTOBUTCS U B TIMCbMEHHOW U B YCTHOU (opme (B
pacuere Ha 5-7 MuUHYT cooOienusi). [locne aToro HeoOxoaUMO 0OCYIUTH €ro Ha
CEMHUHApe Ha MPEIMET COOTBETCTBHS KPUTEPUSM: MOJHOTA, INIyOMHA PAaCKPBITUS
TEMBbI, CAMOCTOSITEIbHOCTh BHIBOJIOB, JIOTHKA PA3BUTHS MBICIH.

Ha cemunapckoMm 3aHATHM NPUBETCTBYETCS Jr00asi opma BOBIECUEHHOCTH:
ydyactue B OOCYXKICHHH, JIONOJIHEHUS, KPUTHKAa — BCE, 4YTO IOMOTraer Ooiiee
MOJIHOMY U SICHOMY TTOHUMaHUIO MPOOJIEMBI.

Pe3ynbTarsl paboThl Ha cEMUHApE MpenoAaBaTelb OLIEHUBAET U YUUTHIBAET B
XO0/JI€ IPOBEICHUSI TEKYILIEr0 KOHTPOJIS U IPOMEXKYTOUYHON aTTECTALUU.

Kypcoswvie pabomoi

[IpomykT caMOCTOSTENbHONH pabOThl O0YYarOIIErocs, MPEICTaBIISIONIHMA
co00H U3I0’)KEHHE B MUCbMEHHOM BUJIE MOJYYEHHBIX PE3YJIbTaTOB TEOPETUUECKOTO
aHaju3a OMNpeeeHHON HayuyHOU (yueOHO-MCCIeA0BaTENbCKOM) TEMBI, TIE aBTOP
PACKpBIBAET CYTh MUCCIIEyEMOU NpoOIeMbl, IPUBOIUT PA3IMUHbIE TOUKU 3PEHUS, A
TaK)Ke COOCTBEHHBIE B3IJISAIbI HA HEE.

lloocomoexa k sxzameny (3auémy)

K »sk3ameny (3au€ry) HEOOXOAMMO TOTOBHUTCS II€JICHANPABIEHHO,
PEryJsipHO, CUCTEMATHUYECKH U C MEPBBIX THEW 00yUYeHHUs MO JaHHON AUCIUIUIMHE.
ITonbITKM OCBOUTH TUCHUIUIMHY B IEPUO/]] 3a4€THO-IK3aAMEHAIMOHHON CECCUU, KaK
IIPaBUJIO, TOKA3bIBAIOT HE CIIUILIKOM YJIOBJIETBOPUTEIIbHBIEC PE3YIIbTATHI.

[Ipu moxaroroBke K SKk3aMeHy (3au€Ty) oOpaTuTe BHMMAHHWE Ha 3aLIUTY
NPAKTUYECKUX 3aJJaHUI HA OCHOBE TEOPETHYECKOT0 MaTepuraa.

IIpu mOAroTOBKE K 3K3aMeHY (3a4€Ty) IO TEOPETUYECKON YaCTH BBIACIIUTE B
BOIIPOCE IJIaBHOE, CYIIECTBEHHOE (ITOHATHUS, NMPU3HAKU, KIIaCCH(PUKAUUKA U Tp.),
IPUBEAUTE MPUMEPHI, HIUTFOCTPUPYIOLINE TEOPETUUECKUE MTOTOKEHUS.

6. MeToanueckue yKazaHus 10 0()OPMIICHHIO PA3HbIX (DOPM OTYETHOCTH
CaAMOCTOAATE/IbHON PadOThI

1. Dcce — onHa u3 popM MUCHBMEHHBIX padboT, Hanbosee dPpdeKkTuBHAS TTPU
OCBOCHHMM 00S3aTENbHBIX JUCUUIUIMH M JUCHMIUIMH YacTH, (QopMupyemon
y4acTHUKaMU 00pa3oBaTeNbHbIX OTHOIIEHWH. Ponb 3Toil ¢GopMbl KOHTpOIS
0cOOEHHO BaxkHa mnpu  GOPMHUPOBAHWM  YHUBEPCATBHBIX  KOMIIETEHIIUN
BBINTYCKHUKA,  MPEANOJaraloifx  NPUOOpPETEeHHE  OCHOB  T'YMaHUTAPHBIX,
COLIMAJIbHBIX W OJKOHOMHMYECKHMX 3HAaHUH, OCBOEGHHE 0a30BBIX METOJIOB
COOTBETCTBYIOILIMX HAYK.

Hamncanne scce — 3TO BapHaHT TBOPYECKOM pabOThI, B KOTOPOMl JOJDKHA
OBITh BBIpA)KEHA MO3UIMS ABTOPA 1O U30paHHOU TeMe.

Dcce — Mpo3anyeckoe COUYMHEHUE HEOONbIIoro o0beMa U CBOOOJHOMU
KOMIIO3UIINH, TPaKTyIollee TeMy U MPEACTaBISAIoNlee TMOMBITKY IepenaTh
WH/IMBHUIyaJIbHBIC BIICUATICHUS U COOOpaXEHU, TaK UM HHAYE, C HEl CBS3aHHEIE.

Occe — Cp€aACTBO, IIO3BOJIAIOMICC OLCHUTH YMCHHC 06yqa10merocsl
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NUCHbMEHHO M3JIaraTh CyTh IOCTaBICHHON MPOOJIEMBI, CAMOCTOSITEILHO MPOBOJIUTH
aHaJu3 3TOM NPoOJIEeMbl C HCMIOJb30BAaHUEM KOHIENIMA U aHAJIUTHYECKOIO
WHCTPYMEHTApUs  COOTBETCTBYIOIICW  JUCHUIUIMHBI,  JeJaTh  BBIBOJBI,
00001IIaroIIIe aBTOPCKYIO MO3UIINIO TI0 TIOCTABIEHHOM MpobiiemMe.

Dcce [OIKHO COAEpPKAaThb YETKOE W3JIOKEHHE CYTH IOCTaBJIECHHOU
poOJIeMbl, BKIIOYATh CAMOCTOATEIHLHO MPOBEACHHBIA aHAIN3 ATOW MPOOJIEMBI C
UCTIOJb30BaHUEM KOHIIETIIIHH u aHAJTMTUIECKOTO UHCTPYMEHTapUs
COOTBETCTBYIOIIEH NUCIMIUIMHBI, BEIBOJIbI, 0000IIAI0IINE ABTOPCKYIO MO3UIUIO 110
nocTaBlieHHOW mpobieme. B 3aBucuMocTé OoT cienupUKU AUCIMILTUHBL (POPMBI
3CCe€ MOTYT 3HauuTenbHO auddepeHurpoBaThcsi. B HEKOTOpBIX cllydasx 3TO
MOXXET OBbITh aHalu3 COOpaHHBIX OOYYaIOMIMMCS KOHKPETHBIX JaHHBIX I10
u3ydaemMou mnpobiieMe, aHajIu3 MaTepuaioB M3 CPEJICTB MAacCOBOW WMH(OpMaiuwu,
noJIpoOHBIN pa300p NMpeIOKEHHON MpenoiaBaTeiaeM MpooIeMbl ¢ pa3BEPHYTHIMU
HNOSICHEHUSIMU U aHAJIU30M MIPUMEPOB, MIUTIOCTPUPYIOIINX U3yYaeMylo NpodiaemMy u
T.J.

TpeboBanust k 3cce MOTYT TpaHC(HOPMUPOBATHCS B 3aBUCHUMOCTH OT
KOHKPETHOM NHUCUMUIUIMHBI, OAHAKO KayecTBO pabOThl JOKHO OILEHUBATHCS IO
CIEIYIOIMIUM KPUTEPHUSIM: CaMOCTOSTENbHOCTh  BBIMOJIHEHHUS, CIOCOOHOCTH
apryMEHTHUPOBATh TOJOXEHHUSI W  BBIBOJBI, OOOCHOBaHHOCTh, YETKOCTb,
JTaKOHUYHOCTb, OPUTHHAILHOCTD MIOCTAHOBKH MPOOJIEMBI, yPOBEHb OCBOCHUS TEMBI
U U3JI0KEHUs MaTepuasia (000CHOBAaHHOCTH OTOOpa Marepuana, MCIOJIb30BAaHUE
NEPBUYHBIX HCTOYHUKOB, CIIOCOOHOCTH CaMOCTOSITEIBHO OCMBICIATH (DAaKTHI,
CTPYKTypa U JIOTMKa W3J0KeHUs). JlIs MOAroToBKH »cce oOyyaromeMycs
MPEIOCTABISECTCS CHUCOK TEM, CIHCOK OO0sA3aTeNbHOW U JOMOJTHUTEIbHON
JUTEpaTyphl, TPeOOBaHUS K OPOPMIICHHIO.

Cmpykmypa 3cce:

1. TUTynbHBIN JTUCT.

2. Ilnan.

3. Bregenue ¢ 000cHOBaHMEM BHIOOPA TEMBI.

4. TexcToBOE U3JI0KEHHE MaTepuasa (OCHOBHAS YacTh).

5. 3akIiroueHue ¢ BHIBOJIAMHU 110 BCeil paboTe.

6. CIucoK MCTOJIb30BAHHOW JIMTEPATYPBHI.

2. Pegpepam.

Pepepam — dopma mnuCbMEHHON pabOTHI, KOTOPYHD PEKOMEHAYETCS
OPUMEHSATh TPU OCBOCHUU MAUCIHUIUIMH 4YacTH, (QOPMUPYEMOW yYaCTHUKAMU
oOpazoBarenbHbIX oTHOmIeHu. Kak mpaBuio, pedepar mnpencrapiser codoi
KpaTKO€ M3JI0KEHUWE COJECp)KaHWUs  HAyYHBIX TPYIOB, JIUTEPATypbl IO
ONPEAECICHHON HAYYHOU TEME.

Temy pedepara oOyuaromuecs BBIOMpPAOT 1O kelaHuio. OCHOBHOM

KpUTEpUil BBIOOpa — y4eOHO-HAYYHBIM U TPO(PECCHOHANBHBIN HMHTEpEC
00yyaroIerocs.
Ilenvy Hanucanuss — Oojee TIIyOOKMII YpOBEHb OCBOEHUS TEMAaTHUKHU

mucuuIuinHbel.  OOyvaromeMycss OpU  HamvcaHWM pedepaTa MNPEICTOUT CTaTh

UCCJIEIOBATENEM, B3IVIIHYTh Ha MPOOJEMY CaMOCTOSTEIIbHO M, MOKET OBbITb,

0OHAapYXHUTbh, OTKPBITH JIJIs1 CE€OSI TO, UYTO OCTABAJIOCh paHEE HE3aMEUEHHBIM.
Cmpykmypa pedepaTa BKIIOYAET CIAEAYIOIINE KOMIIOHEHTHI:

- TUTYJbHBIU JIUCT;
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- COJIEpIKaHUE;

- BBEJCHHUE;

- OCHOBHYIO 4acCTh;

- 3aKJIOYECHUE;

- CHHUCOK HCIOJIb30BaHHOM JIUTEPATYPHI;

- -TIPWJIOKECHUSI.

Bo sgedenuu 000CHOBBIBAETCSI aKTYaJbHOCTh BHIOPAHHOW TEMBI W JIMYHBIN
UHTEPEC aBTOpa K TEME.

B ocrosHoti yacmu HeoOX0IMMO OCBETUTH TE€ WJIM UHBIE CTOPOHBI TPOOJIEMBI.
Martepuan OCHOBHOM 4YacTHM PEKOMEHIYyeTCs u3jaratb B Qopme mnaparpados.
Bnauane uznaraercsi TEOpETUUECKHM MaTepua: OMUCHIBAIOTCS pabo4Yre TEePMUHBI,
paccMaTpuBalOTCS UMEIOIIMECS B HAYYHOM JIMTEPAType TEOPETUUECKUE KOHIIETIITUH,
BaXXHBbIC TIOJIOKEHUS, AaCHEKThl. 3aTeM MNpUBOAATCA (aKTHUeCKue JaHHbIE:
HAOFOACHUS CIICIIUAIMCTOB, HAOMIOCHUST 00yJaromerocs. Xopouio, eCiau yaacTcs
KPUTHYECKH TPOAHAIM3UPOBATh U COIMOCTABUTH TEOPETHUECKHE M (DaKTHUECKUe
JTaHHBIC.

B 3axnouenuu GopmynaupyroTcsi BBIBOJIBI, A€TCSl OLIEHKA MPOBEACHHOTO
aHaJM3a, U3y4eHHOro MaTepuara.

Pepepam  odopmiisiercss  Ha  DIEKTPOHHOM  HocutTene,  mpUudTt
TimesNewRoman, pazmep — 14 pt, mons o 2 cM ¢ kaxaou croponbsl. OobeM — 10-
12 ctp. Hymepauust ctpanuil — mo HEHTpy BHM3Y. CIHMCOK MCIOJIb30BAHHBIX
UCTOYHHUKOB COCTaBIISICTCSI B an(aBUTHOM TOPSIIKE METOJIOM
oubnuorpaduyeckoro onucanuss 1no ['OCTy. B ciywae wucnonb30BaHus
MaTtepuanioB UHTepHET He0OX0IUMO YKa3bIBATh SJIEKTPOHHBIC CAUTHI.

B Texcre pedepara B cityyae MCIOJIB30BAHUS IMTAT HEOOXOJIMMO JeiaTh
CHOCKM C YyKazaHueMm OulnuorpadudecKux JaHHBIX M COOTBETCTBYIOIIEH
cTpaHuipbl. TUTYIbHBI JHUCT OGOPMIIIETCS B COOTBETCTBHH C 00Opas3lamu,
PEIOCTaBIsIEMbIMU Ka(eapoit.

3. Jluckyccus (8 pedcume oHnalH).

Jluckyccust ABISETCST OMHOM W3 BakHEWmUX (opM o00pa3oBaTEIHLHOM
NEATENHPHOCTH, CTUMYJIHMPYIOMEH  WHUIHUATUBHOCTD  YYAIIUXCS, PA3BUTHE
pediiekcuBHOrO MbIIUICHUS. B OCHOBE NHUCKYCCMHU — METOJ OOCYXIEHUS W
pa3pellieHusl CIOPHBIX BONPOCOB. B oTiamuume oT oO0CyXkaeHus Kak oOMeHa
MHEHHMSIMU, JIUCKYCCHEW Ha3bIBAIOT OOCYKJICHHE-CIIOp, CTOJIKHOBEHHE TOYEK
3peHus, MO3ULMK U T.11. JIUCKyCcCusi — paBHOIPABHOE 00CYKIEeHUE 00yUarOIUMUCS
(Mo pyKOBOACTBOM M C YUYETOM ILJIAHMPOBAHUS MpernojaBaTeieM) BOIPOCOB, Ha
KOTOPBIX HET €JIMHOrO OTBETa B XOJIe OCBOCHHUS Marepuaia H3ydaeMoun
JTUCIUTUIMHBL. Pe3yIbTaToM TUCKYCCHU MOKET OBITh 0OIiee COTJIalIeHue, JIyqIiee
MOHUMAaHUE, HOBBIM B3TJIAJ Ha MpoOJieMy, COBMECTHOE pelieHue. B onnaiin
pexuMe 00ydaromuMcs TpejjaraeTcs OOCYyAWTh 3asBICHHYIO TeMy, HaWTH
Croco0bl  TTPO(PECCHOHATILHOTO TIOBEJCHHWSI B TOW WM WHOW CHTYallWU.
[IpenonaBatens BBITIONHSIET (QYHKIMH Beaymiero auckyccuu. OH OICHUBACT:
AKTUBHOCTh K&XJIOTO YyYaCTHHUKA; CTETNCHb BIAJACHUS 3HAHUSAMH KaXIIOTO
YYaCTHHUKA; OPUTHHAIBHOCTD MPETaraeMbIX UJIeH, peIIeHUN.

4. Jloxnao (c npesenmayueti)

Jloknao — BUJ CaMOCTOSATEIBHOM paboOThI, CIOCOOCTBYET (HOPMUPOBAHUIO

HaBBIKOB I/ICC.TIGJIOBaTCJ'IBCKOI‘/’I pa6OTBI, pacmupsaCcT IMO3HABATCIIbHBIC HWHTCPCCHI,
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IPUYYaeT KPUTUIECKU MBICIIUTb.
['maBHass OCOOEHHOCTH [JOKJIajga 3akjilodyaercs B TOM, UTO IMepen
oOyJaromuMcsl CTOUT 3ajada MPOJEMOHCTPUPOBATh CBOE OPaTOPCKOE MCKYCCTBO,
yMEHHUE B TEUCHHE S5-7 MHUHYT KpPAaTKO U3JIOXKHTh OCHOBHBIC ITOJIOXKEHUS
U3yYEHHOTO MaTepuaa, ObITh TOTOBBIM OTBETUTH Ha 3a/IaHHBIE BOIIPOCHI.

[ToaroToBka gokmnana TpeOyeT OOIBIION CaMOCTOSITEIBHOCTH M CEPbE3HOU
UHTEIUICKTyalnbHOM  paboThl. OHa  BKJIIOYA€T  HECKOJBKO  OJTaloB U
NpeayCMaTpUBAET UIUTEIBHYI0, CHCTEMAaTHYECKylo paboTy oOydaromuxcs u
TIOMOIIIb MTEeJaTOTOB M0 MEePe HEOOXOAUMOCTH:

— COCTaBJISIETCS IUIaH JIOKJIaga IyTeM OOOOIIeHUsI W JIOTHYECKOro
MOCTPOEHUSI MaTepHrala JOKIaaa;

— ToAOUpPaIOTCS OCHOBHBIE HCTOYHUKU HUH(DOpMAIINK;

— CHCTEMAaTU3HUPYIOTCs MOJy4YeHHbIE CBEJIEHUS MyTEeM H3ydeHHs] HauOoiee
BXHBIX HAYYHBIX Pa0OT MO JAHHOW TeMe, MEPEUYeHb KOTOPHIX, BOSMOXKHO, JAeT
caM TIperno/IaBaTeb;

— JIeTaloTCs BBIBOJBI M O0OOIIEHMsS B pe3yJbTaTe aHajdn3a H3YYCHHOTO
MaTepuaia, BBIJCICHUA HauOOJiee 3HAUYMMBIX ISl PACKPBITHS TEeMBbl OKIaza
(aKkTOB, MHCHHI Pa3HBIX YUCHBIX U TPEOOBAHUS HOPMATHBHBIX JOKYMEHTOB.

K noxmamy mo yKpymHEHHOW TeME MOTYT TMPHUBJICKAThCS HECKOIBKO
00ydaromuxcsi, MeXIy KOTOPBIMU PACIIPEACTISIOTCS BOMPOCH! BHICTYIUICHHUS.

OOBIYHO B KayecTBE TeM IS JOKIAJ0B TpEnojaBaTelieM IMpeiaraeTcsi TOT
Marepuan yu4eOHOro Kypca, KOTOpPhI HE OCBEIIACTCSl B JICKIMSAX, a BBIHOCHTCS Ha
camMocCToATeNIbHOEe u3ydeHue. [loaromy MOKIanbl, cHelaHHble HAa MPAKTUYECKUX
(ceMUHApPCKUX) 3aHATHUSIX, C OJHON CTOPOHBI, MO3BOJISIOT JOMOJHUTH JIEKIIMOHHBIN
MaTepuall, a C JIPYroi, — JaroT MPEeroAaBaTeIi0 BO3MOXKHOCTb OIIEHUTh YMEHHS,
00yYaroIIMXCS CAMOCTOSITENILHO Pa00TaTh ¢ y4E€OHBIM U HAYYHBIM MaTEPUAIOM.

[TocTtpoenne pokiama, Kak u JHO0OM Jpyrol NHCHbMEHHOW paboTHI,
TPaJMIIMOHHO BKIIIOYAET TP YACTU: BCTYIJICHUE, OCHOBHYIO YacTh M 3aKJIIOUCHHUE.

Bo BcrymieHun 0003HAa4yaeTcsi aKTyalbHOCTh HMCCIEAYEMOW B JIOKJIAJE
TEMBI, yCTaHABIUBAETCS JIOTUYECKAs CBA3h €€ C APYTUMU TEMaMH.

B 0CHOBHOI1 4acTH pacKphIBAE€TCS COACPIKAHUE PACCMATPUBAEMOIO BOITPOCA.

B 3akmioueHnn (GoOpMymHpYIOTCS BBIBOJBI, JETAIOTCS MPEAJOKEHUs u
MOTYEPKUBACTCS 3HAUCHUE PACCMOTPEHHON MTPOOIEMBI.

Jloknmazm MOXKET CONpOBOXKIATHCS TMpe3eHTauuen. [lpesenmayus — 3TO
JOKYMEHT WJIM KOMIUIEKT JOKYMEHTOB, MpPEIHA3HAYEHHBIN I MpeCTaBICHUS
yero-nubo (opraHuzanuu, MNpOeKTa, MpoAykTa W T.m.). llenp mpeseHtauuu —
JIOHECTH [0 IEJEeBOM ayJAUTOPUHU TMOJHOLIEHHYI0 HHMopMmaiuioo o0 o0beKTe
npe3eHTaly B yA00HOH Gopme.

[Ipu mnpoBeaeHUU TMPAKTHUECKUX (CEMUHAPCKUX) B3aHATHH METOIOM
pa3BepHyTO Oecenbl TO OTICIBHBIM BOMPOCAM MOXKET BBICTYIIUTH 3apaHee
HOJITOTOBJIEHHOE COOOIICHHE.

Coobwenuss OTIMYAIOTCA OT JOKJIAJ0B TEM, YTO JOMOJHSIOT BOIPOC
(aKTUYECKUM HIIM CTATUCTUIECKUM MaTEPUATIOM.

Heo0xoaumo BBIPa3UTh CBOE MHEHHE IO MOBOJY OCTABJICHHBIX BOMPOCOB U
MOCTPOUTH CBOM OTBET B JIOTMYECKOW B3aUMOCBSI3M C YK€ BBICKa3aHHBIMU
CYXKJICHUSIMH.

Brimonnenus OIIPEACICHHBIX T’pC6OBaHI/II>’I K BBICTYIIJICHUAM O6y‘IaIOH_II/IXC$I Ha
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NPAaKTHUECKUX (CEMUHAPCKUX) 3aHATUSX SABISIIOTCA  OJHUM M3 YCJIOBHIA,
00€eCeunBaOIINX YCIIEX BBICTYAOIINX.

Cpenn HUX MOXHO BBIICTUTH CIEAYIOIIHUE:

1) B3auMOCBSI3b BBICTYILIEHUS C IPEAIIECTBYIOIENH TEMOM HIIK BOITPOCOM;

2) pacKpbITHE CYLIHOCTH MPOOIJIEMBI;

3)  METOJOJIOTMYECKOE  3HAYEHHWE  MCCIEIyeMOro  BoIpoca  Jid
npodeccoHanbHON U MPAaKTUYECKOU EATETbHOCTH.

5. Kypcosas paboma

Kypcosas paboma — 3ananue, KOTOpOE BBINOIHAETCA CTYACHTaMH B BUJIE
uccienoBarenbckoid padoThl. KypcoBble paOOThl BBIMOJIHSAIOT IO TMpPEIMETaM,
KOTOPBIE SBJISFOTCSI OCHOBHBIMU TI0 CIIEIIMAILHOCTH.

Cooepoicanue xypcoBoil pabotel. KypcoBass pabora, Kak MpaBHIIO,
BKJIIOUAET meopemuyeckylo 4YacTb — W3JI0OKEHUE TMO3ULUA M TOJIXOJOB,
CJIOKUBLINXCS B HAYKE 110 JaHHOMY BOIIPOCY, U aHaaumudeckyro (IpakTHIECKYIO
4acTh) — COJACPKAIILYIO0 aHAJIU3 MPOOJIEMbl Ha PUMEpPE KOHKPETHOM CUTyaluu (Ha
nIpuMepe MPEANPUATHS, COUATHLHON TPYIIIIHI).

KypcoBass pabGota B 00s3aTE€IbHOM TOPSJAKE COJEPKUT OTJIABICHHE
(comepkaHue), BBeJEHHE, TeopeTudyeckuii(ue) paszaen(bl), MNpaKkTUUEeCKUii(ue)
pasnein(bl), MHOT/AA MPOEKTHYI0 YacTb, B KOTOPOW OOy4YarOIIMICA OTpa)kaer
OPOEKT pEeUIeHUus paccMaTpuBaeMol  MpOOJEMBbI, 3aKIOYEHUE, CIHUCOK
JUTEpaTyphbl, U MPUIOKEHHUS MO HeoOXxoaumocTH. OOBeM KypcoBOMl pabOThI
MOKET BapbUPOBATHCS.

Beedenue noiKHO OBITH BBICTPOCHO IO ONMPEEICHHON CTPYKTYPE U IOTKHO
colepkaTh  aKTyaldbHOCTh  (JIOJDKHAQ  pPacKpbhlBaTh  BAXKHOCTh  U3YYCHUS
paccMaTpuBaeMor MPOOJIEMAaTHKK) HUCCIICIOBAHMS, 1eb (OKUIaeMblii KOHCYHBIH
pe3yibTaT WCCIENOBaHUs), 3aJaud (dTambl JOCTHXKEHUS 1enu) padoThl (3TO
OOBIYHO JieniaeTcs B (popMe MepEeUrCICHUs: U3yuums, NPOAHAIUUPOBANsb, ONUCAMDY,
8bIA6UMb, UCCIE008aMb, Npednodcums W T.J. KoaudecTBO M coaepaHue
pemaemMbIx 3aJad JIOJDKHO COOTBETCTBOBAaTh HA3BAHHMIO W COJEP)KAHMUIO IJIAB,
naparpadoB), 00beKT (COOBITHE, SBICHHE, MPEIMET HAa KOTOPBI HANpaBICHHO
UCCJIEIOBaHUsI) M TpeaMeT (OmpenesieHHas 4acTh, CBOMCTBO, XapaKTEPHCTHKA
00BbEKTa) UCCIEIOBAHMS, CTEIICHh Pa3pab0TaHHOCTH MPOOJIEMBI (aHATN3 HAYYHOU
JUTEPATypbl MO TEME MCCIENOBaHUA. 3JECh BBIABIAIOTCS HauOoJiee Ba)XKHBIE,
JUCKYCCUOHHBIE BOMIPOCHI M3Yy4aeMOl TE€Mbl M HAUMEHEE H3YUYEHHBIE aCIEKThI
npoOiemMbl), METOJOJIOTHIO HCCIEAOBaHUS (T€OpeTHYecKue pa3paboTKu U
MPAKTUYECKHUE METObI, C MOMOIIbIO KOTOPHIX PEIIAIUCh MOCTaBICHHBIC 3a7auH),
CBEJIEHUS O CTPYKType uccienoBanus. OCHOBHOE TpeIHa3HAYECHUE BBEJICHUS — ATO
HOJrOTOBKA YMTATEJS K HOHUMAHUIO MMPOOIEMaTHKU TEMbI KYpCOBOM padOTHI.

OObem BBeJieHUS HE JOJKEH MPEBBIIIATH 2 CTPAHUIIBI.

B ocHnosenoti 4acTH pacKpbhIBAaETCS CYIIHOCTHBIE OCHOBBI, CTPYKTYpPHBIE H
JMHAMHYECKHUE AaCMEKThl HCCIIEeIyeMOro SIBICHHUS WM Ipoliecca, JaeTrcs HX
TEOPETUYECKOE OOOCHOBAaHME C IIMPOKUM HCIOJIb30BAHUEM  CHEHAIBHON
JUTEPATYPHI U CTATUCTUUECKUX MATEPUAIIOB.

PaccMoTpenue kaxaoro BOIIPOCa 3aBEpUIAETCS 8b16000M, B KOTOPOM JAETCs
ylpaBiieHYeCKasi OLEHKAa HCCIEIyeMOro BOIPOCA, OCYIIECTBISETCS JIOTMYECKUN
NEePEexXo]l K MOCIENYIOIIEMY H3JI0KEHUI0. MaTepran OCHOBHON YacTH JOJIKEH ObITh

CBSA3aH C COBPEMEHHBIMH NpOOJIeMaMU TOCYJapCTBEHHOTO (MYHHIIMIIAIBLHOTO)
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ynpasieHus B Poccun. O6beM 0CHOBHO#M YacTu — 10 20 CTpaHHII.

OcHOBHasI 4acTh KypCcOBOUM pabOThI, KaK MPaBWIO, COCTOUT U3 JBYX (TpeX)
IJ1aB.

B nepBoil 1i1aBe paccMaTpHBAETCS CYUIHOCTb M TEOPETHUYECKUE OCHOBBI
UCCJIEYyEMOTO ABJICHHS WIH Mpouecca (B YaCTHOCTH, MOIX0/Ibl U3YUEHHUIO U TOUKU
3peHMs] TPEACTAaBUTENICEH pa3IMYHBIX IIKOJA W TeueHui). BhIgBIAIOTCA HX
NPEANOChUIKM,  YCIOBHUSI  Pa3BUTHS,  XapakTEepU3yeTcs  CTPykTypa  (Wiu
KJaccudukanus), aHaAIM3UPYIOTCS OKa3aTeau U UX 3HAUUMOCTb.

Bo BTOpoOi#l aBe xapakTepHU3yHOTCS COCTOSHUE, TWHAMHKA, MPOOJIEMBI, a
TaK)Ke TeHACHIIMM Pa3BUTHS UCCIEAYEMOro SIBJIIEHUS WIH Tpoliecca (Kak MpaBuiio,
3a TMOCJEAHHE HECKOJIbKO JieT). BBISABISIOTCS U OIEHUBAIOTCS OTKJIOHEHHUSA
NPakTUKA OT TEOPUHU, YCTAHABIMBAIOTCS IIOJOKUTEIIbHBIE M HEraTUBHbBIC
TEHJICHIIUH, OMUCHIBAIOTCS CIIOCOOBI YCTPAHEHHUSI HIIA OCJIA0JICHUS UX JIEUCTBHSI.

ConepxaHue TJIaB OCHOBHOM 4YacTHU JOJKHO TOYHO COOTBETCTBOBATh TEME
KYpPCOBOM pabOTHI ¥ MOJHOCTBIO PACKPHIBATH €€.

B saxnmouenuu moOABOAATCA MTOTM  HMCCIEAOBAHUA, (OPMYIUPYIOTCA
KpaTKHE, CaMOCTOSTENIbHbIE BBIBOJBI MO cojaepxkaHuio padoTel. Kak mnpasuio,
coZiepKaTeNIbHbIA aCHEKT 3aKJIIOYEHUsl OMNPENENseTcsl MOCTABICHHOW B padoTe
Henblo U cHOPMYJTUPOBAHHBIMH 33JauaMH. 3/€Ch K€ OTMEYaeTCs] MpaKTHYeCcKas
HAIPaBJIEHHOCTh M LIEHHOCTh PadOThI, 00JACTh €€ HACTOSIIETO MM BO3MOKHOTO
Oyay11ero NpuMeHEHHUs.

BaxxHo nokaszaTh, 4TO MOCTaBJIEHHBIE 3a/la4d PEIICHBl U b JOCTUTHYTA.
Ecnu mpoBeneHHOe HCClEIOBAaHWE HE JOCTHUIJIO IIeJId, HEOOXOAMMO OTMETHUTH,
HACKOJIBKO aBTOPY yAAJIOCh MPHUOIU3UTHCS K PEHICHUIO JaHHBIX 3a/lad U UMEETCs
JI1 BO3MOYKHOCTh PELIUTh UX MOJTHOCTBIO WJIA YACTUYHO.

BbiBog B 3aKitOUEHUHM HE JIOJDKEH MPENCTaBISATH COOOM MEXaHHMYECKOTro
CYMMHUPOBAHHS PE3IOME, COAEpKaIIUXCs B KOHIE I1aB. B 3akimtoueHHH AO0JKEH
coJiepKaThCsl OOLTUI UTOT BCETO UCCIIEOBAHUS, €T0 KOHEUHBIN PE3YIbTaT.

PekomennyeMblil 00bEM 3aKIIFOUEHUS — 2-3 CTPAHUIIBL.

7. IllepeyeHb y4eOHO-METOAMYECKOr0 o0ecredyeHus A5 CAMOCTOATEIbHOM
padoThI 00Yy4AKIIMXCS MO0 JUCHHUILIMHE (MOIYJII0)

CamocrosTenbHas paboTa 00y4daromMXCcs BKIIOYAET CleAyomue GopMbl:

- ayIUTOpHAsl CaMOCTOsITENbHAs paboTa;

- BHEAYAUTOPHAs CaMOCTOSTENIbHAs paboTa;

- TBOpUYECKas, B TOM YHCJIe HAYYHO-UCCIIEeI0BaTeNbCKast paboTa.

AyauTtopHasi caMOCTOsITelIbHasi paboTa OOydalIMXCid IO JaHHOU
JUCLMILTMHE MPEayCMaTpUBAET:

- BBITIOJIHEHUE CAMOCTOSTEIbHBIX padoT;

- BBITIOJIHEHUE KOHTPOJBHBIX U MPAKTUYECKUX pabdoT;

- pelLIeHne 3a1a4 TEOPETUIECKON U IPAKTUYECKON HAIIPABICHHOCTH;

- paboTy cO CIIPaBOYHON, METOAMYECKON U HAYUHOU JTUTEPATYPOK;

- pELIEHNE KEUCOB, IEJIOBBIE UTPBI.

OCHOBHBIMH BUJAMU CaMOCTOSITEIbBHOW padoThl  00ydYarommxcs mpH
W3yYCHUU JAHHOW JUCUIUTUIINHBI SBIISIOTCS:

- IIOATrOTOBKAa K ayAWTOPHBIM 3aHATHAM W BBIIIOJIHCHHC SajlaHI/Iﬁ Pa3HOro
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YPOBHSL CIIO)KHOCTH: K MpPOOJIEMHBIM JIEKLIHUSM, CEMHUHapaMm, IUCKYCCHUSM,
KOJUJIOKBUYMaMm H T.I1.;

- U3YyYEHHE OTHCJIbHBIX TEM WM BONPOCOB Y4E€OHOW AMCLUILINHBI,
COCTaBJICHHE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHHUI;

- BBINOJIHEHWE KOHTPOJBHBIX pPabOT, KOHTPOJBHBIX JOMAIIHUX padorT,
TBOPUYECKHUX 3aJaHUI;

- MOAATOTOBKA JTOKJIAJIOB, COOOIICHH, pedepaToB, dcce, Mpe3eHTalui, U T.1.;

- BBINIOJIHEHHWE TECTOBBIX 3a/JlaHU C HWCMOJB30BaHWEM HWHTEPHET-
TPEHAXKEPOB;

- TMOATOTOBKA K YYacTUI0O B HAayuyHBIX U HAYYHO-NPAKTHYECKUX
KOH(EpEeHIHUIX 1 CEeMUHapax.

Mepomnpusitus, co3faroliye MPEeArnoChUIKM M YCIOBHSA IS pealu3aliu
CaMOCTOSITENIbHOM pPabOThI, JOKHBI IpelycMaTpuBaTh OOECIEYEHHE Kaxa0ro
00yJaromero:

- METOJUKaMHU BBIMIOJIHEHUSI TEOPETUUYECKUX M MPaKTHUECKUX (yueOHO-
UCCIIeIOBATEILCKHUX U Jp.) padoT;

- “H(GOPMALIMOHHBIMU pecypcaMu (CIIPaBOYHUKH, YUeOHbIE TOCOOMS, OaHKU
WH/IMBHUIyaJIbHBIX 33JJaHul, 00yJaronme mporpaMMsbl U T.1.);

- METOAMYECKUMHU MarepuaiamMu (yKa3aHHs, PyKOBOJCTBA, MPAKTHKYMbI U
T.IL.);

- KOHTPOJUPYIOIIUMHU MaTepuaiamMu (TeCThl, KOMIIbIOTEPU3NPOBAHHOE
TECTUPOBAHUE);

- KOHCYJIbTaLUSIMU;

- BO3MOXXHOCTBIO ITyOJMYHOTO OOCYXIEHHSI TEOPETHUECKUX W/HUIH
NPaKTUYECKUX PE3yIbTAaTOB, IOJYYEHHBIX OOYYAIOIIUMHUCS CaMOCTOSITENLHO
(koH(pEpEHIINH, KOHKYPCHI).

8. ®oHI OLEHOYHBIX CPEACTB IS MPOBEACHU IPOMEKYTOYHOH aTTeCTALUMN
o0yyaromuxcs no JMCUUIIMHE (MOIYJII0)

®onp oneHouHblx cpenctB (ganee — O®OC) — KOMIUIEKT METOAMYECKUX
MaTepHalioB, HOPMUPYIOLIUX IPOLETYPbI OLICHUBAHUS PE3YIbTATOB OOyUEHHUS, T.€.
YCTAaHOBJICHUSI ~ COOTBETCTBUSL ~ YYEOHBIX  JIOCTHKEHUN  3alIaHUPOBAHHBIM
pesynbTatam oOyuenus u tpedoBanusm OIl BO, paGouux mporpamm AUCIUIUIMH
(monynei). ®OC mnpeaHazHayeH [UIsi MPOBEACHUS TEKYIIEro KOHTPOJIS
YCIIEBAEMOCTH Y IMTPOMEKYTOUYHON aTTECTALINH.

@OC kak cucrteMa OLIEHUBAaHUS COCTOUT U3 CIEAYIOIIUX OCHOBHBIX YaCTEM:

1. ®oHA OIIEHOYHBIX CPEJICTB: 00IIast XapaKTePUCTHKA;

2. IlepeyeHb KOMIIETEHIIUN C YKA3aHUEM 3TANOB UX (POPMHUPOBAHUS:

2.1. KommereHIIMM ¢ yKa3aHHEM JTaloB MX (OPMUPOBAHHS B IPOIECCE
OCBOEHUS TUCHUIUIMHBI U HHAUKATOPBI KX JTOCTUKEHUS.

2.2. [InanupyemMble pe3ynbTaTbl 00yUEHUs 110 JUCLHUIUIMHE, COOTHECEHHBIE C
WHJMKATOPAMU JOCTHXKEHUSI KOMIIETEHIIUM.

3. ITacniopt oHAA OLIECHOUHBIX CPEACTB TEKYILIETO KOHTPOJISl, COOTHECEHHBIX
C UHJUKATOPaMH JOCTHKEHUSI KOMIIETEHIIUM.

4. Buapl TeKylIEro KOHTPOJS, a TaKXKe IOKa3aTeld W KPUTEPUU UX
OlICHUBaHUs (110 BUAAM).
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5. ConeprkaHre OLIEHOYHBIX CPENCTB TEKYLIErO0 KOHTPOJIS, COOTHECEHHBIX C
WHIUKATOPAMU JTOCTHUKEHUS KOMITETEHLINM.

6. ConepxaHue OILEHOYHBIX CPEICTB IPOMEKYTOUHOW aTTeCTalluH,
COOTHECEHHBIX C NHIMKATOPaMU JOCTHUKEHUS KOMIIETCHIIUM.

7. Kputepun OUEHUBAHHS PE3YNbTATOB OOYYEHHUS MPOMEKYTOUYHOM
aTTECTAllMy 10 JUCUUILIIUHE.

DOC sBnseTcs HEOTHEMIIEMOUN YacThlO0 pabouell MporpaMMbl JUCHUILIIUHBI
u oopmieH kak [Ipunoxxkenue k paboueii mporpamMmme JUCIUIUIIHHBL.

Bonpocwt 014 noozomoeku k 3auemy:

1. Ilonstme poxkymeHTa. Buuabl u kiaccudukaius yropaBiIeHUYECKUX
JIOKYMEHTOB.

2. 3agaun u PyHKIMH CIIykKO 1€T0NMPON3BO/ICTBA.

3. Ucropust pa3BUTUS CUCTEMBI 1€TONPOU3BOJICTBA.

4. OCHOBHBIE 3aKOHOJIATEIbHbIE, HOPMATUBHO-METOJUYECKUE TOKYMEHTHI B
chepe TOKyMEHTAIMOHHOTO obecnieuenus ynpasieHus. (Xapakrepuctuka 'OCT P
6.30-2003 «YHupUIMpPOBaHHBICE CHUCTEMBl JAOKYMCHTAIWH. YHHU(PUIIUPOBAHHASL
CHUCTEMa OpraHU3alMOHHO-PACTIOPSAUTEIIBHON JHOKyMEHTaluuu. TpeboBaHUs K
0(pOPMIIEHUIO TOKYMEHTOBY).

5. YHudukanus u ctanaapTu3anus J0KYMEHTALMH.

6. OcHOBHbIE TpeOOBaHUS K COCTaBIEHUIO U O(OPMIICHHIO JOKYMEHTOB.
('OCT P 6.30-2003). KpaTkas xapakTepucTHKa.

7. llonsitue pexkBuU3UTa JIOKyMeHTa. TpeOoBaHuUs, NpPEIbABIAEMbIE K
0(pOpMIICHUIO PEKBU3UTOB.

8. TpeboBanuek OJIaHKaM JIOKYMEHTOB.

9. TpeboBaHME K CTHIIIO IETOBBIX JOKYMEHTOB.

10. OcobGenHoctu oOQOpPMIICHUS PEKBU3UTOB: OTMETKA O HaJIUYHUH
OPUJIOKEHUHN, HaMMEHOBaHWE OpraHU3aluu — aBTopa JIOKyMeHTa, Tpud
COrJIacOBaHUs JOKYMEHTA.

11. OcoGenHoctu oQopMICHHS PEKBU3UTOB: 3MOJeMa OpraHu3alluy,
HOJIUCH, OTTUCK NE€YaTH.

12. OcobenHoctu opopMIICHUS PEKBU3UTOB: Ha3BaHUE BHUAA JOKYMEHTA,
JaTa, perucTpallMOHHbBIN HOMEp JOKYMEHTa

13. OcobenHoctu opopmiIeHUS] PEKBU3UTOB: CChUIKA HA PErMCTPALMOHHBIN
HOMEp U JaTy JIOKYMEHTa, 3arojIoBOK K TEKCTy, TEKCT, MECTO COCTaBJIEHUS U
U3JIaHUS TOKYMEHTA.

14. OcobenHocTu oQopMIIECHUSI PEKBU3UTOB: ajipecaT, pe30JIoLHusl, OTMETKA
0 HAJIMYUU TPUIIOKEHHM, CIPAaBOYHBIC JaHHBIE 00 OpraHU3allUu.

15. HaznaueHue U cocTaB OpraHu3allMOHHO-IIPABOBOM JOKYMEHTALINH.

16. WHCTpYyKIIMU: BUIBI, COCTaB COJEpKATEIbHOW dYacTH, OGOpMIICHHE
PEKBU3UTOB.

17. VYcraB, mOJOXEHHE: COCTAaB COAEpPKATEIbHOM YacTH, OQopMmIIeHHE
PEKBU3UTOB.

18. OcobeHHOCTH TOATOTOBKA W  HAlKCAHHUS  PACHOPSAUTEbHBIX
JTOKYyMEHTOB (0(opMiieHue 1000ro J0KyMEHTa MO BEIOOPY 00ydaroierocs).

19. Ilpuka3, BIKMCKA U3 MPUKa3a: OCOOEHHOCTH MOATOTOBKH, 0(OPMIICHHUS
PEKBU3UTOB (TIpUMep 0POpPMIICHNUSA).

20. Crneuuduxa odopmieHHs pacnopsKEHUN, pelmeHud  (mpumep
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oopMIeHus).

21.  Xapaktepuctuka  WH(DOPMAIMOHHO-CIIPABOYHBIX  JOKYMEHTOB.
TpeboBanus k odopmieHuto (ohopmiieHHE IFO00TO JOKyMEHTa 10 BBIOOPY
o0Oyuarolierocs).

22. IIpoTOKOJ: BHIBI, COCTAB COJIEPKATEIBHON YaCTH, PEKBU3UTHI (IIpUMEP
odopMIIEHUS TTPOTOKOJIA).

23. AkKT: cocTaB coOAep)KaTeIbHOM YacTH, PEKBU3UTOB (IIpUMEP
odopmiIeHUS).

24. CnpaBka: 0COOCHHOCTH COCTaBJIEHHUS, 0(DOPMIIEHUS] PEKBU3UTOB.

25. OObsicHUTEeNbHAS, AOKIAgHAs 3alUCKU: OCOOEHHOCTH COCTABJICHMS,
odopMIICHUSI PEKBU3HUTOB (MPpUMEPHI 0(hOPMIICHUSA).

26. CoctaB W Ha3HayeHUE CIYyXEOHOW (JENOBOM)  MEpPEnuCKH.
Knaccudukanus 10KyMEHTOB, COCTABIISIONINX MEPETTUCKY .

27 IlpaBunautpeboBanuskaenoBoMmynucbMy. Bunsimucem. Crienndukanarnuc
AHUSBCTYIIUTEILHONM 3aKITIOYUTEIILHON YacTu (TpuMep opOpMIICHUS 1O BHIOOPY
oOyuarolierocs).

28. Ilucebmo  (uHHMUMATUBHOE,  WH(GOPMALMOHHOE):  OCOOEHHOCTHU
COCTaBJICHMSI, O(DOPMIICHHS PEKBU3UTOB (IIpUMEP 0(POPMIICHHUS).

29. OcoO€HHOCTM MOArOTOBKM JOKYMEHTOB IO JIMYHOMY COCTaBy
TP ATIPUSATHS.

30.TpynoBoii JOTOBOp: COCTaB CoOJiepKaTeIbHOM dYacTu, odopMIIeHUE
PEKBU3UTOB.

31. [Ipukassl 0 TMYHOMY COCTABY: OCOOCHHOCTHU MOATOTOBKU, 0(hOpPMIICHHE
PEKBU3UTOB.

32. JInunsie nokymMeHTbl. OCOOCHHOCTH HAIIMCAHMS 3asIBJICHUS.

33. VcxoaHble TOHATHS JETONPOU3BOJICTBA.

34. Jenonpoun3BOJICTBO U €r0 CTAHOBJICHUE.

33. JIokyMeHT u ero GyHKIUH.

36. Knnaccuduxarus nenoBoit Oymaru.

37. O61mue HOpMBI U ITpaBuia 0OPOPMIEHUE TOKYMEHTOB.

38. Knaccudukamuss u CTPyKTypa OpraHHU3alMOHHO-PACTOPSAUTEIIBHBIX
nokymeHntoB (OPJI).

39. CocraB pexkBuzutoB OP/I.

40. bnaHku TOKYMEHTOB.

41. TpeboBanue k odopmieHuto pekBu3utToB OPJI.

42. TpeboBanuss K OGOPMIICHHIO PEKBU3UTOB pPa3MENIAEMbIX Ha TOJE
YTIIOBOTO M MPOAOIBHOTO IITAMIIOB.

43. TpebGoBanusi Kk OQOPMIICHUIO PEKBU3UTOB pa3MEIIaeMbIX Ha pabodem
110JI€ JOKYMEHTBI.

44. TpeboBanne kK 0(OPMIICHUIO PEKBU3UTOB HA CIY)KEOHOM I10JIE JIOKYMEHTA.

45. Odopmienne  OpraHu3allMOHHBIX  JOKYMEHTOB  odopmieHHe
pacrnopsiIUTENbHBIX TOKYMEHTOB.

46. Odopmiienne nHHOPMAIIMOHHO-CIIPABOYHON JOKYMEHTAIUSI.

47. loxyMeHTanus 1o TPy IOBBIM OTHOIIEHUSIM.

48. Knaccudukanus JOKyMEHTOB MO JUYHOMY COCTaBY.

49. OdopmiieHrE JOKYMEHTOB MPH MOCTYIUICHUU Ha padoTy.

50. OdopmiieHre 1 3aMOTHEHUE TPYAOBOU KHIKKH.
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51. CocraB JOKyMEHTAIMH 110 0(pOpMIIIEMOIl TPU YBOJIbHEHUH PaOOTHHKA.
52. OCHOBBI OpraHu3alny 110 TPOU3BOICTBO.

53. OpranuzanuoHHasi CTPyKTypa CIIy>KObI J1eJI0 IPOU3BOCTBO.

54. Opranuzanus J0KyMEHTO000poTa.

55. [IpoxoxaeHne U NOPSAA0K UCITOTHEHHS BXOJAIINX JIOKYMEHTOB.

56. IIpoxoxaeHne HCXOOAIMX JOKYMEHTOB.

57. IIpoxoxaeHne BHYTPEHHUX JOKYMEHTOB.

58. Pabora ¢ koH(UIeHINATBHBIMU JOKYMEHTAMH.

58. Perucrpannuu 10KyMEHTOB.

60. KoHTpoJib 32 UCTTIOJTHEHHE JOKYMEHTOB.

9. IlepeyeHb OCHOBHOI M IONOJHUTEILHON Y4eOHO JIUTEPATYPHI,
HEe00X0IUMOI1 111 OCBOEHUS TUCIMILIMHBI (MOILYJIAA)

@) OCHOBHAaA TUmMepamypa:

1. I'pozora, O.C. Jlenmonmpou3BoJACTBO : y4eOHOE IOcoOue s BY30B/
O. C.I'pozoBa. — 2-¢ u3a. — Mocksa : MznarensctBo FOpaiit, 2024. — 131 c. —
(Bricmiee obpaszoBanme). — ISBN 978-5-534-15964-6. — TekcT : 3neKTpOHHBIN //
OG6pa3zoBarenbHas matdopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/539522.

2. IlysanoBa, H.H. OcHOBBI A€IONPOU3BOJACTBA. SI3bIK CIIy>K€OHOTO
nokymeHTa : yueOonuk aig By3os / H. H. llyBanosa, A. 0. lBaHoBa ; nox oOmei
penakiuert H. H. lllyBanmoBoii. — 3-¢ wu3n., nepepad. u jgon. — Mocksa :
M3patensctBo FOpaiit, 2025. — 355 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-
534-20343-1. — Texkcr : snekTpoHHbli // OOpa3oBarenbHas miargopma HOpait
[caiiT]. — URL: https://urait.ru/bcode/560174.

0) OonoinumenvHan 1umepamypa:

1. Hoponmna, JI. A. Opranuzanuss U TEXHOJOTUS JOKYMEHTAIMUOHHOTO
oOecrieueHuns ynpapieHus : yUeOHUK U MpakTHKyM s By30B / JI. A. JloponuHa,
B. C. UpurukoBa. — 2-e u3f., nepepad. u gomn. — Mocksa : M3gatensctBo FOpaiir,
2025. — 270 ¢. — (Beicmiee o6pazoBanme). — ISBN 978-5-534-16016-1. — Tekcr :
anekTpoHHbii  //  OOpaszoBatenbHas  1uatrpopma  FOpaiit  [caiiT]. —
URL: https://urait.ru/bcode/560116.

10. IIpogeccuonanbHbie 0a3bl JAHHBIX U HH(POPMALHOHHBIE CIIPABOYHbIEC
CUCTEMbI

1. www.biblio-online.ru — snekTpoHHas 6ubnuoreunas cucrema «HOpaiiTy,
JOCTYyn B on-line pexumM K OOJIBIIOMY YHCIYy HaWMMEHOBAaHHWH MoOHOrpadwii,
y4eOHUKOB, CITPABOYHUKOB, HAYUHBIX KYPHAJIOB, JUCCEPTALMA U HAyYHBIX CTaTel
B pa3nuuHblx obOmactsax 3HaHuil. ®ong OBC  1NOCTOSHHO TOMOJHSETCS
JJIEKTPOHHBIMU  BEPCUSMH U3JIaHUWA POCCHUHCKHMX H3JATENbCTB, a TaKkKe
MPOU3BEJCHUSMUA  OTIEIbHBIX aBTOpOB. MOHJ SIEKTPOHHONW OUOIUOTEKU
coctapisieT 6osiee 6000 yueOHMKOB 1 y4eOHBIX TOCOOUH.

2. www.e-xecutive.ru — oOyuyaromieecs cooOmecTBO MeHemkepoB. K
y4acTUI0O B TMPOEKTE TMPHUBJICUCHBI Iy4IINEe OTCYECTBEHHbIE M 3apyOe’KHBIC
KOMITAaHUHM W OpPTaHW3allid, TMPHU3HAHHBIE BO BCEM MHUPE SKCIEPTHI, aHATUTUKH U
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KOHCYJIBTAHTBI. NudpopmaninonHsie pecypcebl caiita IPEICTaBISIOT
CTpaTernyeckyto HHGOpMaIUIO i1 MEHEIKEePOB-IIPO(ecCHOHANIOB.

3. http://www.aup.ru — busHec-noptan npeaHazHadeH I PYKOBOIUTEICH,
MEHEIKEPOB, MapKETOJIOTOB, (UHAHCUCTOB M HKOHOMHUCTOB MPEINPHUITHHA.
OcHOBOI1 mopTana sBJIAETCS 3JEKTPOHHAs OMOIMOTEKAa NETOBOM JUTEpaTyphl U
JOKYMEHTOB, a Takxke OusHec-GOopyM MO pa3au4HbIM acleKTaM TEOpHH U
OPAKTUKH  OpraHu3ali, I[UIAHUPOBAHUS M YHOPABICHUS  JEATEIbHOCTHIO

IPEAIPUATHH.
4. http://ecsocman.hse.rtu — ®enepanbHblii  00pa3zoBaTENbHBIA  MOPTAT
«9koHoMuKa. Couunonorus. MeHEIKMEHT» — 3TO CHUCTEMAa TEMaTHYECKHX

npo(ecCHOHANbHBIX  CAMTOB, BBINOJIHEHHBIX IO CXOJHOMY 3aMbICIy U
paboTaIKX B €MHBIX CTaHAapTax oOMeHa nHpopmaue.

5. http://window.edu.ru — Wudopmarnmonnas cucrema «EgmHoe oKkHO
J0CTyTa K 00pa3oBaTelbHBIM pecypcam» 0ObEeIUHSIET B €IMHOE WH(DOPMAITMOHHOE
IPOCTPAHCTBO 3JIEKTPOHHBIE pecypchl CBOOOAHOIO JAOCTYyMa Jii BCEX YPOBHEH
obpazoBanus B Poccuu. B paspene «bubnuorexka» npeacrtaBieHo 6osee 28 000
y4e0HO-METOINIECKIUX MAaTEPHUAJIOB.

6. http://www.mevriz.ru/ — KypHal1 COAEPXHUT MaTepHaybl MO TEOPHH,
OpraHM3alii ¥  OJKOHOMHMKE MEHEIKMEHTAa, YMPaBICHHUIO IEPCOHAJIOM,
(UHAHCOBOMY W OTPACICBOMY MEHEIKMEHTY, YIPABICHHIO MEXIYHAPOIHBIM
OW3HECOM, YIIPaBICHYCCKOMY KOHCAJITUHTY, HOBBIM TEXHOJIOTHSIM MEHEKMEHTA.

7. http://www.reputationinstitute.com/ — MHCTUTYT H3ydeHHs] pemyTalUU
(Reputationlnstitute), CIIA.

8. http://www.rjm.ru/ — Hay4dHBI >KypHal B O0OJIACTH YIIPaBJICHHS
«Poccuiickuii )KypHaja MEHEIKMEHTa.

9. http://www.garant.ru/ — CnpaBouHas rpaBoBas cucrema «l apant.

10. MaTepuaibl Mo COIUATbHO-I)KOHOMUYECKOMY TMOJI0KEHUIO M PA3BUTHIO B
Poccun — http://www.finansy.ru.

11. Odwunmaneueiii caiit banka Poccum (aHanuTHYecKWE MaTepuaibl) —
http://www.cbr.ru.

12.  OdunmansHeiidi cailt ®DenepanbHOM  cIyKObl  TOCYJapCTBEHHOM
cratuctuku Poccuiickoit deaepanun. [DnNeKTpOHHBIN pecypc]. — Pexum gocrtyma:
http:// www.gks.ru.

11. IlepeyeHb MHPOPMANMOHHBIX TEXHOJIOTHI, HCIIOJIb3yeMbIX IIPHU
OCYIIECTBJIEHHH 00PAa30BATEJIbHOI0 MPOIECCA MO JUCHUIINHE (MOTYJIIO),
BKJIIOYAS NepevyeHb NPOrpaMMHOro odecredeHus 1 HHGOPMALMOHHBIX
CNPABOYHBIX CHCTEM (MPH HEOOXOAUMOCTH)

WNupopmalinoHHbIE TEXHOJIOTMH OXBAaTHIBAIOT BCE PECYPCHI, HEOOXOIUMbBIE
Uis  ynpaBieHHs uH(opmanuend, OCOOEHHO KOMIIBIOTEPBI, MPOrPaMMHOE
o0OecrieyeHne M CETH, HEOOXOAMMBbIE /I CO3JaHUs, XpaHEHUs, YIpaBJICHUS,
neperayd W noucka  uHpopmanuu.  MHpopMalMOHHBIE ~— TEXHOJOTHH,
UCIIOJIb3yeMble B y4yeOHOM IIpoliecce: KOMIIBIOTEPHBIE CETH, TEPMUHAIbI
(KOMIIBIOTEp, COTOBBIE TEJNEPOHBI, TEIEBU30pP), YCIYrH (SJIEKTPOHHAs IIOYTa,
MOMCKOBBIE CCTEMBI).

Peanuzanuss y4eOHOM IUCHMIIMHBI TpeOyeT Hadu4yus KOMIBbIOTEPHOTO
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KJIacca Co CIEAYIOIINM 00eCIIeYeHUEM:

- u3 pacu€éra 1 momemnienue Ha 1 (omHy) rpymnmy oOydaeMbix u 1 (oauH)
MpernoaBaTesib  MPEAOCTABIACTCS TIOMEIICHHEe ¢ padodYnuMHu  MeCTaMHu, C
KoMIibioTepamu (ABTomMaTuzupoBanHbeie Paboune Mecta, APM), 00benuHEHHBIMU
B JoKanbHy10 ceTh (JIBC);

- TIpenoAaBaTeo MPeJoCTaBIsAeTCs yUETHAS 3aMUCh C MPaBaMU JIOKAJIbLHOTO
Y CETEBOr0 aAMUHHUCTpaTopa Ha Bcex APM;

- xapakrepuctuku APM: OC ne nHmwxe Windows XP SP3, IE 6.0;
arnrapartHoe ooecrnieuenue: He Hike IntelPentium IIT 1000 MI', 512 M6 RAM, 80
I'6 HDD, SVGA (1024x768x32), 100 Mo6wut EthernetAdapter;

- xapaktepuctuku cetu: 100 Mowut FastEthernet, manuume poctyna B
HNurepner;

- TMPOEKTOp C BO3MOXHOCTBIO TMOJKIOUEeHHEe K pazbemy D-Sub wu,
»kenarenbHo, DVI unn Bo3sMoskHOCTE noakiroueHus Flash-makonurens;

- TIPOEKITMOHHBINA SKpaH C OCNIBIM MPOCKIIMOHHBIM MOJIOTHOM 0€3 KPYITHBIX
busnueckux nedeKToB;

- JIBC nomxHa MMETh BBICOKOCKOPOCTHOE MOJKIIIOUEHHE K ceTh Internet.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM 1JIsI
OCYyILIeCTBJIEHHSI 00Pa30BaTEJILHOI0 MPOLEcca MO AUCHUILINHE (MOYJII0)

JIeKIIMOHHBIE ayAUTOPUU, AYJUTOPUU [JIs TMPOBEICHUS MPAKTUYECKUX
3aHATUN, OCHAUIEHHBIE CPEACTBAMM Ui MYJIBTUMEIMMHBIX IpPE3eHTALUM,
nuppoBoil aynuo- W BHUAEO- (PUKCAUMU, U BOCHPOU3BEACHHUS HH(OpManuu,
KOMITBIOTEPHONW TEXHHUKOW C JIMIICH3UPOBAHHBIM MPOTPaMMHBIM 00€CTICUCHUEM,
MaKeTaMU MPABOBBIX U JPYTUX MPUKIIAIHBIX IPOrpaMM 10 TEMATUKE JUCIUTUIUHBI.

Peanuzauus nporpaMmsbl yueOHOM TUCIMIUIMHBI TpeOyeT HaIu4he yueOHOro
kabunera (ayauropuu). OOopynoBaHue ydeOHOro kabOuHeTa (ayJAUTOPUH)
npeanoiaraeT KOMIUIEKT CIIeUaTu3UPOBaHHON MeOen JIs:

- Opranuzainuu pabo4ero MecTa mpenogaBaTes;

- Opranu3anuu pado4nx MecT 00yJaronnxcs;

- palMOHANBHOTO PA3MEIICHUS U XPAHEHUS CPEJICTB O0yUCHUS;

- OpraHu3alluy UCIOJIb30BaHUs aNMapaTyphl.

[Ipy m3yyeHMH AMCUUIUIMHBI HCIONB3YIOTCS ayAUTOPUU, 00OPYIOBaHHBIC
MYJIbTUMEIUUHBIMU  CPEJCTBAMU  OOYYEHMS:  MNPOEKTOPOM,  HOYTOYKOM,
WHTEPAKTUBHOW JOCKOW. Mcmonb30BaHME MHTEPHET-PECYPCOB MPEANOJIAraet
IPOBEJCHUE 3aHATUM B KOMIBIOTEPHBIX Kiaccax C BbIXogoM B HMurepner. B
KOMITBIOTEPHBIX KJIaccax O0Oydyarolmuecs HMMEIT J0CTyn K HH(GOPMaIlMOHHBIM
pecypcaMm, Kk 0aze JaHHbIX OuOIMOTEKH. J[JIsi 0O0ydYaromMXCs ¢ OrpaHUYECHHBIMU
BO3MOXHOCTSIMU 3/I0POBbsI HEOOXOJIMMBI CHEIUATbHBIE YCIOBHS JIs MOTYYEHUs
oOpa3zoBanus. B 1ensx AOCTYMHOCTH TMOJY4Y€HHUs BBICHIETO OOpa3oBaHUS 10
o0pa3oBaTeNnbHBIM TMpPOrpaMMaM HMHBAIMAAMH M JIUIAMU C OrPAHUYECHHBIMU
BO3MOKHOCTSIMH 3710pOBbsi IHCTUTYTOM OOecrnieunBaercs:

1. Hannuue anpTepHAaTHBHOW BepcHHM OQUIIMATBLHOTO caiita MHcTUTyTa B
cetu «MHTEpHET» 7151 CITA00BUIATITUX.
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2. [IpucyrcTBue  accUCTEHTa, OKa3bIBAIOIIET0  00y4YaroIeMycs
HEO0OXOIUMYIO TIOMOIIIb.

3.1 MHBAJIMJIOB M JIMI] C O'PAHUYEHHBIMU BO3MOKHOCTSIMU 370pPOBBS 110
CIIyXy — AyOJIMpOBaHME BCIYyX CIIPaBOYHOM MH(OPMALIUU O PACIIUCAHUU YUEOHBIX
3aHATHI; oOecriedeHne HaeKalluMH 3ByKOBBIMU CPEJICTBAMU BOCIIPOU3BEACHUS
uH(popManuu.

4. JIns WHBaJIWIOB U JIML C OTPAHMYEHHBIMH BO3MOXKHOCTSMHU 370POBbBS,
UMEIONIMX HApYLIEHUs] ONOPHO-JABUraTeIbHOIO ammapara, CO3/1aHbl MaTepUalIbHO-
TEXHUYECKHE YCIOBHs, OOECHEeUMBAIOUIME BO3MOXKHOCTh OECHPENsITCTBEHHOTO
JIOCTyIa OOy4Yaromuxcs B y4yeOHble MOMENIeHUs, OOBEKTY MUTaHUs, TyaJeTHbIE U
npyrue nomenienuss MHctutyTa, a Takxke npeObIBaHHS B YKA3aHHBIX IMOMEIIECHUSX
(HanmMuyue paclIMPEeHHBIX IBEPHBIX MTPOEMOB, IOPYYHEN U IPYTUX MPUCTIOCOOICHUT).

[Ipy mpoBeneHUM MNPAKTUYECKHX M JIEKIHOHHBIX 3aHATHI, a TaKXke MpHU
BBIMIOJIHEHUHU CAMOCTOSITEIbHOM pabOThl HMCHOJB3YIOTCS TaKUe MpPOrpaMMHbIE
npoaykTsl, kak Word, Excel, Power Point, Internet Explorer.

s Oonee yriayONEHHOTO HW3Y4YEHHUS IUCHUIUIMHBI M PAacCMOTPEHUs €e
PAKTUYECKUX ACHEKTOB MpeaycMoTpeHo ucnoiab3oBanue cucrem CIIC «["apanT»
nu CIIC «Koncynprant Ilmoc», 4YTO maeT BO3MOXKHOCTH CBOEBPEMEHHO
OTCJIEKUBATh M3MEHEHHMS B HOPMATHUBHO-IIPAaBOBO 0aze, periaMeHTHpYIoLen
KOMMEPYECKYIO JESATENbHOCTh OpraHu3auil.

13. IIporpammHoe o0ecnieyenre (KOMILICKT JIMIEH3MOHHOT0 IPOrPaMMHOI0
oOecrnevyeHust)

JIJiss TOBBIIMICHHS KAa4ecTBa IOJATOTOBKM M OLEHKH IMOJYYCHHBIX 3HAHHN
Y4acTh NPAKTUYCCKUX 3aHATHH IUIAHUPYETCS MPOBOAUTH B KOMITBFOTEPHOM KJIacCe C
ncrojb3oBanneM koMnoHeHToB MicrosoftOffice 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: IIpeanpustue.
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